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                          Unique Data Limited
Project / File No: 

Energy Performance Certification Data Collection
Data Collection Process
	A data collection survey is required for two purposes:

1) To collect data regarding the building services and fabric detail

2) To collect drawings when available and take photographs to enable 3D computer modelling of the building, when no drawings are available a full measured survey needs to be undertaken.


Project / Survey Details

Most of the following information shall be made available to
The data collector at the time of site visit, however confirmation
will be sought for all items and discrepancies highlighted.

	Building name and address
	

	Building owner name and address
	

	Building contact name
	

	Building contact phone no.
	

	Building net/gross floor area
	

	Building type
	

	Building year constructed
	

	CEL job number
	

	Data collection team
	

	Data collector name
	

	Data collector phone no
	

	Data collector email
	

	Signature
	

	Date
	


	Unique Data Ltd

	 To be completed by Unique Data Ltd only:

	 Date package received
	

	Received by (Team Leader Name)
	

	Date model completed
	

	Completed by (CAD Technician)
	

	Date model Checked
	

	Checked by (Model Checker)
	

	
	


Building Plans

	Are building plans available?

	Yes
	 FORMCHECKBOX 

	

	No
	 FORMCHECKBOX 

	
	


	Detail paper plans collected

	Basement
	 FORMCHECKBOX 

	
	Second
	 FORMCHECKBOX 

	
	Sixth
	 FORMCHECKBOX 

	
	Tenth
	 FORMCHECKBOX 

	
	
	 FORMCHECKBOX 


	Mezzanine
	 FORMCHECKBOX 

	
	Third
	 FORMCHECKBOX 

	
	Seventh
	 FORMCHECKBOX 

	
	
	 FORMCHECKBOX 

	
	
	 FORMCHECKBOX 


	Ground
	 FORMCHECKBOX 

	
	Fourth
	 FORMCHECKBOX 

	
	Eight
	 FORMCHECKBOX 

	
	
	 FORMCHECKBOX 

	
	Elevations
	 FORMCHECKBOX 


	First
	 FORMCHECKBOX 

	
	Fifth
	 FORMCHECKBOX 

	
	Ninth
	 FORMCHECKBOX 

	
	
	 FORMCHECKBOX 

	
	Sections
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Building Photos
	
	If yes, state format

	
	Yes
	
	
	

	North elevation
	 FORMCHECKBOX 

	
	
	

	South elevation
	 FORMCHECKBOX 

	
	
	

	East elevation
	 FORMCHECKBOX 

	
	
	

	West elevation
	 FORMCHECKBOX 

	
	
	


Energy Performance Certification Data Collection Checklist

1.0 Glazing

1.1 Main Glazing overview – from site walk around fill in glazing details below:
	
	
	
	
	Type
	
	Blind Type
	
	Solar Protection
	
	Solar Shading

	
	
	
	
	Single
	 FORMCHECKBOX 

	
	None
	 FORMCHECKBOX 

	
	None
	 FORMCHECKBOX 

	
	None
	 FORMCHECKBOX 


	
	
	
	
	Double
	 FORMCHECKBOX 

	
	Internal
	 FORMCHECKBOX 

	
	Tint
	 FORMCHECKBOX 

	
	Horizontal
	 FORMCHECKBOX 


	
	
	
	
	Triple
	 FORMCHECKBOX 

	
	External
	 FORMCHECKBOX 

	
	Film
	 FORMCHECKBOX 

	
	Vertical
	 FORMCHECKBOX 



1.2 Main Glazing Details – from O&M manual (if available) provide further detail
	
	
	
	
	O&M available?

	
	
	
	
	Yes
	 FORMCHECKBOX 


	
	
	
	
	No
	 FORMCHECKBOX 



	
	
	
	
	Glazing

	
	
	
	
	Manufacturer
	

	
	
	
	
	Type
	

	
	
	
	
	Reference
	

	
	
	
	
	U Value (w/m²K)
	


	
	
	
	
	Solar Shading

	
	
	
	
	Manufacturer
	

	
	
	
	
	Type
	

	
	
	
	
	Reference
	

	
	
	
	
	
	

	
	
	
	
	
	


1.3 Other glazing details – where is glazing  different from above, give details including type and area fitted
	Manufactured  by:

	

	

	

	

	

	

	

	

	


1.4 Walls – from site walk around fill in wall detail below:
	
	
	
	
	External Surface
	
	Insulation

	
	
	
	
	Brick
	 FORMCHECKBOX 

	
	None
	 FORMCHECKBOX 


	
	
	
	
	Block
	 FORMCHECKBOX 

	
	Air gap
	 FORMCHECKBOX 


	
	
	
	
	Concrete
	 FORMCHECKBOX 

	
	Glass fibre
	 FORMCHECKBOX 


	
	
	
	
	Natural stone
	 FORMCHECKBOX 

	
	Mineral wool
	 FORMCHECKBOX 


	
	
	
	
	Hung tiles
	 FORMCHECKBOX 

	
	Polystyrene board
	 FORMCHECKBOX 


	
	
	
	
	Metal cladding
	 FORMCHECKBOX 

	
	Cork board
	 FORMCHECKBOX 


	
	
	
	
	Timber
	 FORMCHECKBOX 

	
	Unknown
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	
	

	
	
	
	
	Estimated thickness:
	
	mm
	
	Estimated thickness:
	
	mm


	
	
	
	
	Internal
	
	Internal Finish

	
	
	
	
	Brick
	 FORMCHECKBOX 

	
	Plaster board
	 FORMCHECKBOX 


	
	
	
	
	Block
	 FORMCHECKBOX 

	
	Plaster
	 FORMCHECKBOX 


	
	
	
	
	Concrete
	 FORMCHECKBOX 

	
	Block
	 FORMCHECKBOX 


	
	
	
	
	Timber
	 FORMCHECKBOX 

	
	Concrete
	 FORMCHECKBOX 


	
	
	
	
	Metal cladding
	 FORMCHECKBOX 

	
	Stone
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	
	

	
	
	
	
	Estimated thickness:
	
	mm
	
	Estimated thickness:
	
	mm


	

	

	

	

	

	


From O&M manual (if available) provide further detail – describe construction and/or provide U value, 
      Check architects record drawings if available within O&M manual.
      Partitions – from site walk around fill in partition detail below:
	
	
	
	
	External Surface
	
	
	
	

	
	
	
	
	Brick
	 FORMCHECKBOX 

	
	
	
	
	
	

	
	
	
	
	Block
	 FORMCHECKBOX 

	
	
	
	
	
	

	
	
	
	
	Plasterboard
	 FORMCHECKBOX 

	
	
	
	
	
	

	
	
	
	
	Concrete
	 FORMCHECKBOX 

	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	Estimated thickness:
	
	
	
	

	
	
	
	
	
	mm
	
	
	
	
	
	


1.5 Roof – from site walk around fill in roof detail below:
	
	
	
	
	External Surface
	
	Insulation
	
	Internal

	
	
	
	
	Asphalt
	 FORMCHECKBOX 

	
	None
	 FORMCHECKBOX 

	
	Block
	 FORMCHECKBOX 


	
	
	
	
	Bitumen
	 FORMCHECKBOX 

	
	Air gap
	 FORMCHECKBOX 

	
	Concrete
	 FORMCHECKBOX 


	
	
	
	
	Roofing felt
	 FORMCHECKBOX 

	
	Glass fibre
	 FORMCHECKBOX 

	
	Timber
	 FORMCHECKBOX 


	
	
	
	
	Concrete tiles
	 FORMCHECKBOX 

	
	Mineral wool
	 FORMCHECKBOX 

	
	Stone
	 FORMCHECKBOX 


	
	
	
	
	Slate
	 FORMCHECKBOX 

	
	Polystyrene board
	 FORMCHECKBOX 

	
	Metal Clad
	 FORMCHECKBOX 


	
	
	
	
	Metal Clad
	 FORMCHECKBOX 

	
	Cork board
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	
	
	
	Unknown
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	Estimated thickness:
	
	Estimated thickness:
	
	Estimated thickness:

	
	
	
	
	
	mm
	
	
	mm
	
	
	mm


From O&M manual (if available) provide further detail – describe construction and/or provide U value, check architects record drawings if available within O&M manual.
	
	
	
	
	U value:
	
	W/m²K
	
	
	


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


1.6 Ground floor – from site walk around fill in ground floor detail below:
	
	
	
	
	External Surface
	
	U value:
	
	W/m²K

	
	
	
	
	Concrete
	 FORMCHECKBOX 

	
	
	
	

	
	
	
	
	Timber suspended
	 FORMCHECKBOX 

	
	
	


Power factor – if power factor correction is installed choose a value from below, the power factor                 equipment will be found close to the mains electrical intake or on the main switchgear.
	
	
	
	
	Is PFC Installed?
	
	Power Factor Value

	
	
	
	
	Yes
	 FORMCHECKBOX 

	
	< 0.90
	 FORMCHECKBOX 


	
	
	
	
	No
	 FORMCHECKBOX 

	
	0.90 – 0.95
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	> 0.95
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	Unknown
	 FORMCHECKBOX 



1.7 Lighting sub meters - are there any dedicated electrical sub meters for lighting. Check riser cupboards on each floor where local sub distribution boards are to be found. Do they do lighting or lighting & power?
	

	
	
	
	Lighting sub meters Installed?
	
	

	
	
	
	
	Yes
	 FORMCHECKBOX 

	
	Lighting only
	

	
	
	
	
	No
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Don’t know
	 FORMCHECKBOX 

	
	
	


Heating Plant

Primary heating plant – from site walk around detail from fields below, the primary heating plant is the system that serves the main area of the building
	
	
	
	
	Fuel
	
	Heat Source

	
	
	
	
	Natural Gas
	X
	
	LTHW boiler
	 FORMCHECKBOX 


	
	
	
	
	LPG
	 FORMCHECKBOX 

	
	MTHW boiler
	 FORMCHECKBOX 


	
	
	
	
	Oil
	 FORMCHECKBOX 

	
	HTHW boiler
	 FORMCHECKBOX 


	
	
	
	
	Coal
	 FORMCHECKBOX 

	
	Heat pump: air source
	 FORMCHECKBOX 


	
	
	
	
	Biomass
	 FORMCHECKBOX 

	
	Heat pump: ground source
	 FORMCHECKBOX 


	
	
	
	
	Waste heat 
	 FORMCHECKBOX 

	
	District heating
	 FORMCHECKBOX 


	
	
	
	
	Anthracite
	 FORMCHECKBOX 

	
	Direct electric
	 FORMCHECKBOX 


	
	
	
	
	Smokeless fuel (inc. coke)
	 FORMCHECKBOX 

	
	Direct other
	X

	
	
	
	
	Due fuel appliances
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Electricity
	 FORMCHECKBOX 

	
	
	


	
	
	
	
	From heat source name plate  3 OF THE FOLLOWING

	
	
	
	
	Manufacturer
	

	
	
	
	
	Reference
	

	
	
	
	
	Serial numbers
	

	
	
	
	
	Capacity
	

	
	
	
	
	Year
	

	
	
	
	
	SEER
	


	
	
	
	
	Systems Served

	
	
	
	
	Tick all systems served by the primary heating plant

	
	
	
	
	Central heating using water: radiators
	 FORMCHECKBOX 

	
	Indoor packaged cabinet (VAV)
	 FORMCHECKBOX 


	
	
	
	
	Central heating using water: convectors
	 FORMCHECKBOX 

	
	Fan coil system
	 FORMCHECKBOX 


	
	
	
	
	Central heating using water: floor heating
	 FORMCHECKBOX 

	
	Induction system
	 FORMCHECKBOX 


	
	
	
	
	Central heating using water: air distribution
	 FORMCHECKBOX 

	
	Constant volume system (fixed fresh air rate)
	 FORMCHECKBOX 


	
	
	
	
	Other local room heater
	 FORMCHECKBOX 

	
	Constant volume system (variable fresh air rate)
	 FORMCHECKBOX 


	
	
	
	
	Unflued radiant heated
	 FORMCHECKBOX 

	
	Multizone (hot deck / cold deck)
	 FORMCHECKBOX 


	
	
	
	
	Flued radiant heater
	 FORMCHECKBOX 

	
	Terminal reheat (constant volume)
	 FORMCHECKBOX 


	
	
	
	
	Multiburner radiant heaters
	 FORMCHECKBOX 

	
	Dual duct (constant volume)
	 FORMCHECKBOX 


	
	
	
	
	Flued forced convection air heaters
	 FORMCHECKBOX 

	
	Water loop heat pump
	 FORMCHECKBOX 


	
	
	
	
	Unflued forced convection air heaters
	 FORMCHECKBOX 

	
	Variable refrigerant flow (VRF)
	 FORMCHECKBOX 


	
	
	
	
	Single duct VAV
	 FORMCHECKBOX 

	
	Split or multisplit with natural ventilation
	 FORMCHECKBOX 


	
	
	
	
	Dual duct VAV
	 FORMCHECKBOX 

	
	Split or multisplit with ventilation
	 FORMCHECKBOX 



      Secondary heating plant – from site walk around detail from fields below any secondary heating plant
	
	
	
	
	Is there secondary heating plant?
	
	If yes please detail below:

	
	
	
	
	Yes
	 FORMCHECKBOX 

	
	

	
	
	
	
	No
	 FORMCHECKBOX 

	
	


	
	
	
	
	Fuel
	
	Heat Source

	
	
	
	
	Natural Gas
	 FORMCHECKBOX 

	
	LTHW boiler
	 FORMCHECKBOX 


	
	
	
	
	LPG
	 FORMCHECKBOX 

	
	MTHW boiler
	 FORMCHECKBOX 


	
	
	
	
	Oil
	 FORMCHECKBOX 

	
	HTHW boiler
	 FORMCHECKBOX 


	
	
	
	
	Coal
	 FORMCHECKBOX 

	
	Heat pump: air source
	 FORMCHECKBOX 


	
	
	
	
	Biomass
	 FORMCHECKBOX 

	
	Heat pump: ground source
	 FORMCHECKBOX 


	
	
	
	
	Waste heat 
	 FORMCHECKBOX 

	
	District heating
	 FORMCHECKBOX 


	
	
	
	
	Anthracite
	 FORMCHECKBOX 

	
	Direct electric
	 FORMCHECKBOX 


	
	
	
	
	Smokeless fuel (inc. coke)
	 FORMCHECKBOX 

	
	Direct other
	 FORMCHECKBOX 


	
	
	
	
	Due fuel appliances
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Electricity
	 FORMCHECKBOX 

	
	
	


	
	
	
	
	From heat source name plate NOTE 2 BOILERS

	
	
	
	
	Manufacturer
	

	
	
	
	
	Reference
	

	
	
	
	
	Serial number
	

	
	
	
	
	Capacity
	

	
	
	
	
	Year
	

	
	
	
	
	SEER
	


	
	
	
	
	Systems Served

	
	
	
	
	Tick all systems served by the secondary heating plant

	
	
	
	
	Central heating using water: radiators
	 FORMCHECKBOX 

	
	Indoor packaged cabinet (VAV)
	 FORMCHECKBOX 


	
	
	
	
	Central heating using water: convectors
	 FORMCHECKBOX 

	
	Fan coil system
	 FORMCHECKBOX 


	
	
	
	
	Central heating using water: floor heating
	 FORMCHECKBOX 

	
	Induction system
	 FORMCHECKBOX 


	
	
	
	
	Central heating using water: air distribution
	 FORMCHECKBOX 

	
	Constant volume system (fixed fresh air rate)
	 FORMCHECKBOX 


	
	
	
	
	Other local room heater
	 FORMCHECKBOX 

	
	Constant volume system (variable fresh air rate)
	 FORMCHECKBOX 


	
	
	
	
	Unflued radiant heated
	 FORMCHECKBOX 

	
	Multizone (hot deck / cold deck)
	 FORMCHECKBOX 


	
	
	
	
	Flued radiant heater
	 FORMCHECKBOX 

	
	Terminal reheat (constant volume)
	 FORMCHECKBOX 


	
	
	
	
	Multiburner radiant heaters
	 FORMCHECKBOX 

	
	Dual duct (constant volume)
	 FORMCHECKBOX 


	
	
	
	
	Flued forced convection air heaters
	 FORMCHECKBOX 

	
	Water loop heat pump
	 FORMCHECKBOX 


	
	
	
	
	Unflued forced convection air heaters
	 FORMCHECKBOX 

	
	Variable refrigerant flow (VRF)
	 FORMCHECKBOX 


	
	
	
	
	Single duct VAV
	 FORMCHECKBOX 

	
	Split or multisplit with natural ventilation
	 FORMCHECKBOX 


	
	
	
	
	Dual duct VAV
	 FORMCHECKBOX 

	
	Split or multisplit with ventilation
	 FORMCHECKBOX 



Primary Hot Water Service
	
	
	
	
	Is there secondary heating plant?

	
	
	
	
	Yes
	 FORMCHECKBOX 

	If yes please detail below:

	
	
	
	
	No
	 FORMCHECKBOX 

	If no fill in details for individual floor in section 8


	
	
	
	
	Fuel
	
	Hot water generation

	
	
	
	
	Natural Gas
	 FORMCHECKBOX 

	
	Instantaneous
	 FORMCHECKBOX 


	
	
	
	
	Electricity
	 FORMCHECKBOX 

	
	Storage
	 FORMCHECKBOX 


	
	
	
	
	As primary heat source
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	As secondary heat source
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Other
	
	
	
	


	
	
	
	
	Areas Served: (i.e. building toilet cores etc)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	
	
	
	
	Details (From name plate) NOTE 2 WATER HEATERS

	
	
	
	
	Manufacturer
	

	
	
	
	
	Reference
	

	
	
	
	
	Serial number
	

	
	
	
	
	Power rating (kW)
	

	
	
	
	
	Year
	

	
	
	
	
	Storage capacity (litres) 
	

	
	
	
	
	Efficiency (%)
	


Provide details of any other central hot water generation devices; include type, manufacturer and areas served.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Cooling Plant
1.8 Primary cooling plant – from site walk around detail from fields below, the primary cooling plant is the system that serves the main area of the building
	
	
	
	
	Fuel
	
	Cooling Source

	
	
	
	
	Natural Gas
	 FORMCHECKBOX 

	
	Air cooled chiller
	 FORMCHECKBOX 


	
	
	
	
	LPG
	 FORMCHECKBOX 

	
	Water cooled chiller
	 FORMCHECKBOX 


	
	
	
	
	Biomass
	 FORMCHECKBOX 

	
	Remote condenser
	 FORMCHECKBOX 


	
	
	
	
	Oil
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Coal
	 FORMCHECKBOX 

	
	There are 4 compressor sets serving the
	

	
	
	
	
	Biomass
	 FORMCHECKBOX 

	
	Air coolers in the fresh good section of the
	

	
	
	
	
	Waste heat 
	 FORMCHECKBOX 

	
	Warehouse, with 2 external cooling towers,
	

	
	
	
	
	Anthracite
	 FORMCHECKBOX 

	
	No access to cooling towers due to weather 
	

	
	
	
	
	Smokeless fuel (inc. coke)
	 FORMCHECKBOX 

	
	as on roof
	

	
	
	
	
	Due fuel appliances
	 FORMCHECKBOX 

	
	No capacity no plates only motor sizes
	

	
	
	
	
	Electricity
	 FORMCHECKBOX 

	
	Available
	


	
	
	
	
	From cooling source name plate

	
	
	
	
	Manufacturer
	

	
	
	
	
	Reference
	

	
	
	
	
	Serial number
	

	
	
	
	
	Capacity motor size
	

	
	
	
	
	Year
	

	
	
	
	
	SEER
	


	
	
	
	
	Systems Served

	
	
	
	
	Tick all systems served by the primary cooling plant

	
	
	
	
	Single duct VAV
	 FORMCHECKBOX 

	
	Terminal reheat (constant volume)
	 FORMCHECKBOX 


	
	
	
	
	Dual duct VAV
	 FORMCHECKBOX 

	
	Dual duct (constant volume)
	 FORMCHECKBOX 


	
	
	
	
	Indoor packaged cabinet (VAV)
	 FORMCHECKBOX 

	
	Chilled ceilings or passive chilled beams
	 FORMCHECKBOX 


	
	
	
	
	Fan coil system
	 FORMCHECKBOX 

	
	Active chilled beams
	 FORMCHECKBOX 


	
	
	
	
	Induction system
	 FORMCHECKBOX 

	
	Water loop heat pump
	 FORMCHECKBOX 


	
	
	
	
	Constant volume system (fixed fresh air rate)
	 FORMCHECKBOX 

	
	Variable refrigerant flow (VRF)
	 FORMCHECKBOX 


	
	
	
	
	Constant volume system (variable fresh air rate)
	 FORMCHECKBOX 

	
	Split or multisplit with natural ventilation
	 FORMCHECKBOX 


	
	
	
	
	Multizone (hot deck / cold deck)
	 FORMCHECKBOX 

	
	Split or multisplit with ventilation
	 FORMCHECKBOX 



      Secondary cooling plant – from site walk around detail from fields below any secondary cooling plant
	
	
	
	
	Is there secondary cooling plant?
	
	If yes please detail below:

	
	
	
	
	Yes
	 FORMCHECKBOX 

	
	

	
	
	
	
	No
	 FORMCHECKBOX 

	
	


	
	
	
	
	Fuel
	
	Cooling Source

	
	
	
	
	Natural Gas
	 FORMCHECKBOX 

	
	Air cooled chiller
	 FORMCHECKBOX 


	
	
	
	
	LPG
	 FORMCHECKBOX 

	
	Water cooled chiller
	 FORMCHECKBOX 


	
	
	
	
	Biomass
	 FORMCHECKBOX 

	
	Remote condenser
	 FORMCHECKBOX 


	
	
	
	
	Oil
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Coal
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Biomass
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Waste heat 
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Anthracite
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Smokeless fuel (inc. coke)
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Due fuel appliances
	 FORMCHECKBOX 

	
	
	

	
	
	
	
	Electricity
	 FORMCHECKBOX 

	
	
	


	
	
	
	
	From cooling source name plate

	
	
	
	
	Manufacturer
	

	
	
	
	
	Reference
	

	
	
	
	
	Serial number
	

	
	
	
	
	Capacity
	

	
	
	
	
	Year
	

	
	
	
	
	SEER
	


	
	
	
	
	Systems Served

	
	
	
	
	Tick all systems served by the primary cooling plant

	
	
	
	
	Single duct VAV
	 FORMCHECKBOX 

	
	Terminal reheat (constant volume)
	 FORMCHECKBOX 


	
	
	
	
	Dual duct VAV
	 FORMCHECKBOX 

	
	Dual duct (constant volume)
	 FORMCHECKBOX 


	
	
	
	
	Indoor packaged cabinet (VAV)
	 FORMCHECKBOX 

	
	Chilled ceilings or passive chilled beams
	 FORMCHECKBOX 


	
	
	
	
	Fan coil system
	 FORMCHECKBOX 

	
	Active chilled beams
	 FORMCHECKBOX 


	
	
	
	
	Induction system
	 FORMCHECKBOX 

	
	Water loop heat pump
	 FORMCHECKBOX 


	
	
	
	
	Constant volume system (fixed fresh air rate)
	 FORMCHECKBOX 

	
	Variable refrigerant flow (VRF)
	 FORMCHECKBOX 


	
	
	
	
	Constant volume system (variable fresh air rate)
	 FORMCHECKBOX 

	
	Split or multisplit with natural ventilation
	 FORMCHECKBOX 


	
	
	
	
	Multizone (hot deck / cold deck)
	 FORMCHECKBOX 

	
	Split or multisplit with ventilation
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	
	


	
	
	
	
	Is CHP used?
	
	Fuel

	
	
	
	
	Yes
	 FORMCHECKBOX 

	
	Natural Gas
	 FORMCHECKBOX 


	
	
	
	
	No
	 FORMCHECKBOX 

	
	LPG
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	Oil
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	Coal
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	Waste heat 
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	Anthracite
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	Smokeless fuel (inc. coke)
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	Due fuel appliances
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	Electricity
	 FORMCHECKBOX 



	
	
	
	
	From CHP name plate

	
	
	
	
	Manufacturer
	

	
	
	
	
	Reference
	

	
	
	
	
	Serial number
	

	
	
	
	
	Capacity
	

	
	
	
	
	Year
	

	
	
	
	
	Thermal seasonal efficiency
	

	
	
	
	
	Building space heat supplied
	

	
	
	
	
	Building DHW supplied
	

	
	
	
	
	Heat to power ratio
	


      Renewable Systems

	
	Are there any renewable systems installed
	
	

	
	Yes
	 FORMCHECKBOX 

	If yes please detail
	
	

	
	No
	 FORMCHECKBOX 

	If no skip section 10.0
	
	


1.9 Solar hot water systems
	
	
	
	
	Is solar hot water used?
	
	If yes please detail below:

	
	
	
	
	Yes
	 FORMCHECKBOX 

	
	

	
	
	
	
	No
	 FORMCHECKBOX 

	
	


       If yes please detail below:
	
	
	
	
	Description
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	Area of panels
	

	
	
	
	
	Inclination deg from horizontal
	

	
	
	
	
	Orientation (i.e. NE)
	


1.10 Wind generation
	
	
	
	
	Is wind generation used?
	
	If yes please detail below:

	
	
	
	
	Yes
	 FORMCHECKBOX 

	
	

	
	
	
	
	No
	 FORMCHECKBOX 

	
	


	
	
	
	
	Description
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	Terrain type
	Smooth flat country no obstacles
	 FORMCHECKBOX 


	
	
	
	
	
	Farmland with boundary hedges
	 FORMCHECKBOX 


	
	
	
	
	
	Suburban or industrial
	 FORMCHECKBOX 


	
	
	
	
	
	Urban with average build height
	 FORMCHECKBOX 


	
	
	
	
	Diameter
	

	
	
	
	
	Power
	

	
	
	
	
	Hub Height
	

	
	
	
	
	Multiplier
	


      Photovoltaic systems

	
	
	
	
	Are photovoltaics used?
	
	If yes please detail below:

	
	
	
	
	Yes
	 FORMCHECKBOX 

	
	

	
	
	
	
	No
	 FORMCHECKBOX 

	
	


	
	
	
	
	Type
	Monocrystalline silicon
	 FORMCHECKBOX 


	
	
	
	
	
	Polycrystalline silicon
	 FORMCHECKBOX 


	
	
	
	
	
	Amorphous Silicon
	 FORMCHECKBOX 


	
	
	
	
	
	Other thin films
	 FORMCHECKBOX 


	
	
	
	
	Area of panels
	

	
	
	
	
	Inclination deg from horizontal
	

	
	
	
	
	Orientation (i.e. NE)
	

	
	
	
	
	
	


Notes from Meeting with Site Manager 

Input building overview , i.e. type of building, how building serviced, when built etc.

Floor number ________Level___________________ Area__________ Space Description___________________________
	Heating System Served by:
	
	Hot Water Generation
	
	Areas Served

	Primary
	 FORMCHECKBOX 

	Secondary
	 FORMCHECKBOX 

	Other
	ELECTRIC CONVECTORS 2Kw
	
	As primary
	 FORMCHECKBOX 

	
	Male & female toilets

	Heating System Serving:
	
	Other (please detail as following)
	 FORMCHECKBOX 

	
	

	Central heating using water: radiators
	 FORMCHECKBOX 

	
	Indoor packaged cabinet (VAV)
	 FORMCHECKBOX 

	
	
	
	
	
	

	Central heating using water: convectors
	 FORMCHECKBOX 

	
	Fan coil system
	 FORMCHECKBOX 

	
	Fuel
	
	Hot  Water Generation

	Central heating using water: floor heating
	 FORMCHECKBOX 

	
	Induction system
	 FORMCHECKBOX 

	
	Natural Gas
	 FORMCHECKBOX 

	
	Instantaneous
	 FORMCHECKBOX 


	Central heating using water: air distribution
	 FORMCHECKBOX 

	
	Constant volume system (fixed fresh air rate)
	 FORMCHECKBOX 

	
	Electricity
	 FORMCHECKBOX 

	
	Storage
	 FORMCHECKBOX 


	Other local room heater
	 FORMCHECKBOX 

	
	Constant volume system (variable fresh air rate)
	 FORMCHECKBOX 

	
	As primary heat source
	 FORMCHECKBOX 

	
	
	

	Unflued radiant heated
	 FORMCHECKBOX 

	
	Multizone (hot deck / cold deck)
	 FORMCHECKBOX 

	
	As secondary heat source
	 FORMCHECKBOX 

	
	
	

	Flued radiant heater
	 FORMCHECKBOX 

	
	Terminal reheat (constant volume)
	 FORMCHECKBOX 

	
	Other
	 FORMCHECKBOX 

	
	
	

	Multiburner radiant heaters
	 FORMCHECKBOX 

	
	Dual duct (constant volume)
	 FORMCHECKBOX 

	
	
	
	
	
	

	Flued forced convection air heaters
	 FORMCHECKBOX 

	
	Water loop heat pump
	 FORMCHECKBOX 

	
	Details (from name plate)

	Unflued forced convection air heaters
	 FORMCHECKBOX 

	
	Variable refrigerant flow (VRF)
	 FORMCHECKBOX 

	
	Manufacturer
	
	Reference
	

	Single duct VAV
	 FORMCHECKBOX 

	
	Split or multisplit with natural ventilation
	 FORMCHECKBOX 

	
	Serial number
	

	Dual duct VAV
	 FORMCHECKBOX 

	
	Split or multisplit with ventilation
	 FORMCHECKBOX 

	
	Power rating 
	
	kW
	Year
	

	
	
	
	
	
	
	Storage capacity
	
	litres
	Efficiency 
	
	%

	Cooling System Served by:
	
	
	
	
	

	Primary
	 FORMCHECKBOX 

	Secondary
	 FORMCHECKBOX 

	Other   FORMCHECKBOX 

	
	
	Condensing Units (additional cooling system e.g. serving meeting rooms etc)

	Cooling System Serving:
	
	Manufacturer
	
	Reference
	

	Single duct VAV
	 FORMCHECKBOX 

	
	Terminal reheat (constant volume)
	 FORMCHECKBOX 

	
	Serial number
	

	Dual duct VAV
	 FORMCHECKBOX 

	
	Dual duct (constant volume)
	 FORMCHECKBOX 

	
	Capacity
	
	Year
	

	Indoor packaged cabinet (VAV)
	 FORMCHECKBOX 

	
	Chilled ceilings or passive chilled beams
	 FORMCHECKBOX 

	
	SEER
	

	Fan coil system
	 FORMCHECKBOX 

	
	Active chilled beams
	 FORMCHECKBOX 

	
	
	
	
	
	

	Induction system
	 FORMCHECKBOX 

	
	Water loop heat pump
	 FORMCHECKBOX 

	
	Other Condensing Units (please describe)

	Constant volume system (fixed fresh air rate)
	 FORMCHECKBOX 

	
	Variable refrigerant flow (VRF)
	 FORMCHECKBOX 

	
	4 condenser units no access

	Constant volume system (variable fresh air rate)
	 FORMCHECKBOX 

	
	Split or multisplit with natural ventilation
	 FORMCHECKBOX 

	
	

	Multizone (hot deck / cold deck)
	 FORMCHECKBOX 

	
	Split or multisplit with ventilation
	 FORMCHECKBOX 

	
	


Floor number ________Level___________________ Area__________ Space Description___________________________
	Lamp Type
	Wattage of lamp
	No. of lamps per fitting
	No. of fittings on floor
	
	Lamp Type
	Wattage of lamp
	No. of lamps per fitting
	No. of fittings on floor
	
	Lighting Control

	Compact Fluorescent
	
	
	
	
	Metal Halide
	
	
	
	
	PIR
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	
	
	
	PIR + dimming
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	
	
	
	Manual
	 FORMCHECKBOX 


	T5
	
	
	
	
	High pressure mercury
	
	
	
	
	Manual on + PIR off
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	
	
	
	Daylight sensing
	 FORMCHECKBOX 


	
	
	
	
	
	
	
	
	
	
	Daylight sensing + PIR
	 FORMCHECKBOX 


	T8
	
	
	
	
	High pressure sodium
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	Other Details

	
	
	
	
	
	
	
	
	
	
	False ceiling height
	

	T12
	
	
	
	
	Tungsten lamp
	
	
	
	
	Window width
	

	
	
	
	
	
	
	
	
	
	
	Window height
	

	
	
	
	
	
	
	
	
	
	
	
	

	Halogen
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	

	Other Notes:

	

	

	

	

	

	

	

	

	


Freehand Drawing plan layouts.
Freehand Drawing Finished floor slab to finished floor slab plus ceiling voids.

Please draw roads / building plan here















































Post code_____________!





Name of former tenants


					


1)_________________________________ Tel__________________





2)__________________________________Tel_________________
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